Quick Start Guide

1. There are 2 avenues on the opening page to create an account...

·	 The main menu “Your Account”
·	 Scroll down on the information section and you will see
           “Ready to start participating in the Market? Become a
            member here…”

2. Complete the form and click on “Create an Account”

You have now applied to become a buyer. This generates an email to the
market manager and directs him to your listing, signs you up to the
market.

Let's continue on to become a Seller...

·	1. Use the main navigation menu and go to “Our Growers”
·	2. Scroll down to “Please tell us about yourself”
·	3. Fill in the form and click “ Add New Grower ”

You are now taken to some grower information on how to add and edit
products. At this point you will need to wait for the market manager to
approve your request. When this request is approved an email message
will be sent to you confirming your approval and directing you to the next
step.

Now let's go over your "Growers",  Membership and Seller Fee's

·	First off we offer 3 different options for paying and saving on your 
         yearly Membership Fee of $60.00, (which we can deduct from your sales)   
#1 - 12 monthly payments of $5.00 each  /  $60.00 total paid for the year
#2 - 4 quarterly payments of $12.50 each / $50.00 total paid  / $10.00 savings
#3 - 1 lump sum payment of $40.00  /        $40.00 total paid  /  $20.00 savings

·	Secondly, we also charge a Seller's Fee, a % of your overall sales, and 
          we can offer you 2 different options on this;
#1 - Members will pay 13% of your overall sales
#2 - Non-Members will pay 23% of your overall sales

Please Note;     #1 - Non-Members are Growers that decide not to purchase 
a Membership, for whatever reason, may only want to sell a couple of times 
or so. They must still fill out a application, and there products must still be 
approved by the Market Manager, prior to the opening of that weeks Market.
                            #2 - Your Seller's Fee's, for Members and Non-Members,
will be deducted from your overall sales, on a weekly basis.
                           #3 - All Members must volunteer and put in at least 
4 Hours service per month for the Market.
                          #4 - Please make sure you have a good understanding of 
how we work, before you apply to be a "Grower". Carefully read through the
entire website. Still got questions, call me at (870) 421-2203 or e-mail us 
at ozark.locallygrown@suddenlink.net
                          
Now as an approved Grower/Seller, after logging in, you are taken to “
The Market ” page.

Here is where you add, edit and delete products. If you get confused,
instructions are found by going to the top menu “ Your Account ” and
scrolling down to the Grower section.

Let's add some products...

Adding and Editing Products: Both are done directly through The Market
section.

1. You can edit current products several ways. First, the name, price,
unit, and quantity are editable just by clicking on their values. You can edit
everything about the product (such as upload a new photo or change the
long description) by clicking on the "Edit Product" link over to the right of
each item. You can make a product unavailable for purchase by clicking
on the "Make Unavailable" link right below that. This will set the available
quantity to zero and remove it from the customers' view. Unavailable
products have a grey background, and you can make them available
again by clicking on the "Make Available" link. The available quantity will
still be zero, so be sure to click on that and change it to the amount you
actually do have available.

2. New products are added to the system by first navigating to the
category you'd like it to be in. New categories can be created if needed by
clicking on the Folder_add icon, but be sure to contact your
market manager if you are unsure about how your market's categories
work. Once you are in the correct category, click on the Folder_picture
icon to add a product to that category. New products will
automatically be added to both the "New Products" display and the "All
Products" category. New products with an available quantity of zero will
be unavailable for purchase.

To quickly change your prices and availabilities for all of your items, click
on the "Browse your listed products" link below. This will take you to the
"All Products" listing, but will only show you your products. Just go down
the page, changing the information for each product as needed.

You can delete "Unavailable" products that have never been ordered by
clicking on the "Delete Product" link. Products that have been ordered in
the past can only be deleted by the market manager,  their record keeping
may need to preserve that sales history. You can ask your market
manager to delete old products for you, and they can make that call.

